English 105D

Prof. Howe

Four Basic Uses of the Comma
  

1.  Coordinator 

Use a comma before and, but, or, for, nor, so, and yet when they link independent clauses in a compound sentence. 
· The cook got sick, but dinner was served anyway. 

Note:  There is no comma between compound subjects or compound verbs.
· The man down the street and the woman in red eloped. We eloped and then flew to Bermuda. 
2.  Introducer
Use a comma after introductory elements, such as adverbial clauses, long phrases, transitional expressions, interjections, and an introductory “yes” or "“no.”

· When she saw her grade, she was glad. 

· During winter in Minnesota, snow covers the forest. 

· Actually, I outran her. 

· Upset, Ben leaned out the door and yelled my name. 

· Bill, when are you going to call your brother? 

· Tripping on the cat, he fell and hit his head. 
3.  Series
Use commas to separate items in a series, including coordinate adjectives. 

· It was a big, ugly, red farmhouse. 

· We had cheese, chocolate bars, and ice cream. 
4.  Inserter
Use commas to set off nonrestrictive clauses and phrases and other parenthetical and miscellaneous elements, such as transitional expressions, items in dates, words, used in direct address, and so on. Restrictive clauses and phrases, especially "that"clauses, are not set off by commas. 

· Bob, in fact, passed the test. 

· Bonzo, the monkey that went into space, ate a banana. 

· The girl who became president was not well known. 

· Fran Smith, the girl who became president of her class, was not well known before the election. 
  

Avoiding Comma Splices 
1. Use a semicolon (;) between two independent clauses.   

2. Use a semicolon, conjunctive adverb, and comma between independent clauses. 

The girl left town; however, her sister stayed.

3. Use a comma and a coordinate conjunction between clauses. 

She left, but her sister stayed. 

Note: “also” and “then” cannot be used this way. 

4. Use a colon (:) between clauses when the second clause tells why the first clause happened. 

He couldn't go on: he was just too tired. 

  

